The University of KwaZulu-Natal (UKZN) is committed to Employment Equity with the
intention to promote representivity within the institution. Preference will be given to
applicants from the designated groups and people with disabilities in accordance

with our Employment Equity Plan.

RESEARCH DIVISION
UKZN PRESS
ASSOCIATE EDITOR (ONE-YEAR CONTRACT)
PEROMNES GRADE ¢
PIETERMARITZBURG CAMPUS

REFERENCE NO: RO 03/2025

UKZN Press (The Press) is a publishing institution within the University of KwaZulu-Natal, situated
on the Pietermaritzburg campus. The Press is a quality publisher of scholarship and general
expertise books for both academic and general readers. Our range includes sociology, politics,
economics, history, gender studies, natural sciences, African literature and selected literary
works.

The successful candidate must be a dynamic, self-motivated, enthusiastic and highly
organised individual with excellent language skills, good interpersonal abilities and creativity.
The candidate must have a proven record of editing and proofreading both English and/or
isiZulu books, ensuring the highest quality standards following provided style guides. The
incumbent needs to edit and check academic text, notes, references and indexes; prepare
material for typesetting, including text, photographs and other illustrative material; proof
pages; ensure projects are executed on time, to the highest standards and within budget;
licise and problem-solve with authors, service providers, graphic designers, the marketing and
publicity feam, and printers.

MINIMUM REQUIREMENTS:

e Arelevant Bachelor's degree (a major in English/ Media/ isiZulu/ Linguistics/
Journalism will be an advantage).

e Proven experience in editing and proofreading both isiZulu and English texts.

A sound knowledge of the book production process including knowledge of

referencing systems.

Strong communication skills in both English and isiZulu — both written and verbal.

Digital literacy skills, especially MS Word, Excel and MS Outlook.

An ability to manage budgets.

An ability to work well in a deadline-driven environment and contribute effectively as

part of a team.

Enquiries and details regarding this post, may be directed to Dr Phindile Dlamini, email address:
press@ukzn.ac.za



Short-listed candidates will be expected to present to the Selection Committee, a portfolio of
evidence in support of their expertise.

Applicants are required to complete the relevant application form, which is available on the
Vacancies website at www.ukzn.ac.za. Completed forms may be sent to press@ukzn.ac.za.
Please state the advert reference number in your subject line.

The closing date for receipt of applications is 13 April 2025

Kindly note that the University of KwaZulu-Natal (“the University”) is required to process any Personal
Information (as defined by the Protection of Personal Act, 2013 “POPIA") submitted by candidates when
applying for positions at the University. The provision of the Personal Information is a requirement in terms of
the University’s recruitment and selection process. The retention of any personal information is as a
consequence of the University being bound by legislative requirements and/or good governance practices
as well as record-keeping for stafistical purposes. The University will endeavor to ensure that the appropriate
security measures are in place and implemented for both electronic and paper-based formats that are used
for processing of the personal information recorded through this recruitment and selection process.
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